
          BOROUGH OF POTTSTOWN 
                                  Borough Hall, 100 East High Street                                             
         Pottstown, Pennsylvania 19464-9525                                                                               
                       (610) 970-6520    (610) 970-6599 fax 

                                                 
                                     PROPERTY TRANSFER / ZONING                                            

         CERTIFICATE OF OCCUPANCY APPLICATION 
 

PLEASE ALLOW 3-4 WEEKS FOR APPOINTMENTS 
 
Property Address:__________________________________________________________________________ 
 
Present Zoning District: (Circle one) NR   TTN     D   NB   DG     GE    

                    HB      FO          HM        P      GW 
 
Circle all that apply for use of property: Owner occupied ;  Rental property;  

Single family detached;  Single family attached;    Multi-unit residential __________ # of units; 
 Single unit commercial;  Multi-unit commercial_________# of units;  
 Describe use (other than residential):    Office,    Retail,    Service,    Restaurant,    Vehicle service, 
 Warehouse,  Other (Be specific and all inclusive)___________________________________________ 
 
 
  
 
Existing Improvements:  (Be specific; include sq.ft. of structures, building description; sheds, garages, parking 
areas, driveway, signs, fences, etc.)_____________________________________________________________ 
 
 
 
 
 
Are you changing use, area of use, % of use, of any structure, building or land?     YES   /   NO 
 If yes, submit detail description.  Attachment(s)____________________________________________ 
 
I certify that all of the above and the reverse side of this form is true and correct to the best of my knowledge 
and belief; and I have the authority to make this application. 
 
I am (circle one):   Present Owners  /  New Owners  /  Real Estate Agent  /  Attorney  /  Other______________ 
 
Signature(s):______________________________________________________________________________  
 
Printed Name(s):__________________________________________________________________________ 
 
Date:_______________________             Daytime Phone #:________________________________________ 
 
The reverse side must also be completed  → → → → → → → → → →  → → →  
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PLEASE ALLOW 3-4 WEEKS FOR APPOINTMENTS 
 
Anticipated settlement date:__________________________________________________________________________ 
 
*Please call 610-970-6520 if you have any questions.   
*Flyers are available to assist you in complying with the codes 
*If a change in use, area of use, percentage of use, of any structure, building or land is anticipated, 
  please check zoning prior to the sale/purchase of the property. 
*Re-inspection scheduling, if required, is the responsibility of the property owner. 

  
Inspection fee of $____________________________ for ____________________________total  # units   
 
TOTAL SQUARE FEET OF COMMERCIAL PROPERTY_______________________ 
 
RESIDENTIAL =  $115.00 per unit 
COMMERCIAL = $115.00 up to 2,500 square feet;  

             $115.00 each additional 2,500 square ft. or fraction thereof  
  
                *Present Property Owner (s)                   *New Property Owner(s) 
 
Name(s):___________________________________  Name(s):___________________________________ 
 
     ___________________________________                 ___________________________________ 
 
               ___________________________________                 ___________________________________ 
 
Address:___________________________________  Address:___________________________________ 
 
               ___________________________________                 _ __________________________________ 
 
               ___________________________________                 ____________________________________ 
 
Day Phone(s):_______________________________  Day Phone(s):_______________________________ 
 
           ________________________________              ________________________________ 
 
 
Comments:________________________________________________________________________________________ 
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